
Lander’s MarCom team provides both Canva and PowerPoint templates as a 
convenient and user-friendly way for faculty and staff to easily create rack cards for 
clubs and groups, programs, events and announcements while maintaining brand 
consistency.  

To ensure we achieve this, we kindly ask that any locked design elements remain 
unchanged, and all university-branded materials follow the official style guide. 

Thank you for partnering with us to keep our communications up-to-date and on 
brand! 

 

Instructions for editing template in Canva 

1. Click the Canva link HERE. If you don’t have a Canva account, you will need 
to create a (free) one. 

2. When the page opens, select “View Template” or “Edit Template.” A copy of 
the template will open. 

3. You will see three templates, each on its own page. Click on and edit the 
template you want to use. Delete the other 2. 

4. When finished, click “Share” or “Download” and save only the rack card 
you edited to your computer as a PDF, JPG or PNG. 

 

Instructions for editing template in PowerPoint 

1. Open the PowerPoint file HERE. Select File> Create A Copy to create a copy 
of the file on your device.  Only make edits to your copy. 

2. You will see three rack card templates, each side on its own slide (total of 6 
slides). Click on and edit the template you want to use. 

3. Delete the slides you are not using. 

4. Save only the rack card you edited in a PowerPoint or PDF file format for use. 

 

 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.canva.com%2Fdesign%2FDAHBxjjsISo%2FvjVp-00cdQkLG9rZu8vM_g%2Fview%3Futm_content%3DDAHBxjjsISo%26utm_campaign%3Ddesignshare%26utm_medium%3Dlink%26utm_source%3Dpublishsharelink%26mode%3Dpreview&data=05%7C02%7Cmcathcart%40lander.edu%7C51c46460418f437bdec508de89ba24fa%7Cef9bf5e0c7124b5ab148ea280ba956fa%7C1%7C0%7C639099629867454952%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bCzULu%2F7AN34%2Bfe94Hfwwwxi8Mc4EjLCRSMEzCaosc4%3D&reserved=0
https://landeruniversity.sharepoint.com/:p:/r/sites/LanderMarketingandCommunications/_layouts/15/Doc.aspx?sourcedoc=%7B3D2B3103-A51C-4EBF-B182-601918E6538A%7D&file=Rack%20Card%20Templates.pptx&action=edit&mobileredirect=true

